Conference of Northern California Handweavers, Inc.


Job Description for CNCH On-Line News Editor
The CNCH On-Line News Editor will edit and produce four (4) issues of the organization's news publication (zine) per year to be posted to the CNCH website.  The target audience is firstly CNCH members and guilds and secondly others interested in the fiber arts.

The quarterly issues could include articles on:

· Guild highlights (special event or program reports)

· Reviews of exhibits, galleries, books, articles 

· Features articles on fiber works, artists, methods, developments, history, and any matters of interest to the textile community
· Conference news

It is expected that the news editor will be both authoring content and directing/editing the work of other contributors.  The editor is expected to:

· Develop contacts with conference committees (both recent and upcoming) for conference news

· Develop contacts with each of the individual CNCH guilds for guild related articles, and review guild newsletters and online posts for possible articles.
· Develop a pool of volunteer reporters interested in submitting fiber related articles or reviews
· Attend quarterly Advisory Council meetings (the editor is a non-voting member of the Advisory Council), both to represent the news department on the Board and to stay current on CNCH business.
· Identify fiber related organizations within Northern California and Nevada as sources for reviews and features articles
Actual publication responsibilities will be as follows.
· In addition to adherence to standard editorial practices ensuring quality of publication, the editor is expected to have a final proofing by a member of the Advisory Council prior to publication.


· Each issue will be posted at www.cnch.org according to the following schedule – Feb 1, May 1, Aug 1, and Nov 1.
· The News editor will prepare files for web posting and work with the web site team for publication online.

· Once the web pages have been updated, the News Editor will notify the guild officers via email that the next news issue is available on line.  

The preferred job qualifications for this position follow.


· Excellent written communication skills

· Editorial experience

· Proficiency with MS Word

· Knowledge of and involvement with the field of textile arts
· Able to work effectively with the CNCH website team  
· The CNCH website is based on WordPress.  Familiarity with web technologies and WordPress (or other blogging platforms) is not required, but would be a plus.

· Understanding of and interest in the potential evolution of an on-line publication for the CNCH community 

We are looking for someone who wants to work with us to make CNCH news publications as interesting, current, effective and useful as they can be.  For this service the editor will be paid an honorarium per issue. The amount of the honorarium will be determined by the CNCH Advisory Council.
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